
 

Clearly Write is a gem. Crisp and punchy, it is a valuable guide for  
corporate executives, public servants, students and even journal. 

PROFESSOR HONG HAI ▪ Former Dean, College of Business ▪ Nanyang Technological University 

  
Clearly Write is a handy and convenient publication packed with 

suggestions for good writing . . . It is useful to seek guidance 
from it before we make the first key stroke on our laptops. 

ABDULLAH TARMUGI ▪ Former Minister and Speaker of Parliament ▪ Singapore 

This is a book that I will recommend to organisations 
as a teaching tool to improve the quality of reports and 
all other written communication . . . An excellent guide 

to writing well, I have found it personally helpful. 
DR GERARD EE ▪ Chairman ▪ Charity Council
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Highly readable and succinct, Clearly Write provides direct, definitive and 
practical guidance on how to write with clarity and concision.  

The book is distilled from author Lim Soo Ping’s over four decades of 
experience with the writing of Cabinet papers, board papers, policy 
papers, management strategy reports, business proposals, a 
commission of inquiry report, minutes of meeting, corporate letters, audit 
reports, opinion editorials and blog articles. It is also the culmination of the 
author’s three-year teaching of a course on writing for management 
executives at the Singapore Management University (SMU) Academy. 

Clearly Write is structured for ease of learning and referencing. It is 
replete with examples to make the writing tips even easier to follow. To 
inspire learning, each of its chapter is preceded by a personal anecdote. 

A handy book for executives on the go, whether they are in 
management or operations in the business sector, in the public service or 
in the non-profit sector, it will also serve students well in sharpening their 
written communication skills. 

Make Clearly Write your personal companion on your journey to 
becoming an even better writer! 
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